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NORTH DAKOTA

DEPARTMENT Of HEALTH

Entering Privately Purchased Vaccine into Providers Inventory
in the North Dakota Immunization Information System (NDIIS)

1. Log onto NDIIS by going to www.thor.org/login
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Please log In

Please direct vour questions to THOR Support Services at
1-800-544-THOR(8467)
Monday - Friday 8:00 am. to 430 p.m. CST

e-mail: thor. support @thor.org
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2. Use the username and password provided to you by Blue Cross Blue Shield of ND (BCBS).
To obtain a username and password visit www.thor.org and click on “Register online”



3. Click NDIIS icon to enter NDIIS.
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4. Click “Yes”
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5. From the Client Search screen, click on Provider Search to check to be sure that the lot
number isn’t already in your inventory.
® |f you have access to more than one provider, make sure the correct provider is
showing in the lower right hand corner. If it is not, choose the correct provider
from the drop down box.
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6. This will bring up a list of providers.

Provider Type

SWDHU ADAMS CO

HETTIMNGER

PIUELIC HEALTH

Ackive

CITY-COUNTY HEALTH DISTRIC

VALLEY CITY

PUBLIC HEALTH

Active

LRDHU BEMSOMN CO

MIMRE WA ALIK AR

PUBLIC HEALTH

Active

SWOHU BILLIMGS)iG WALLEY

BEACH

PUBLIC HEALTH

Active

FIRST DISTRICT - BOTTINEAL

BOTTINEAL

PUBLIC HEALTH

Active

SWEHU BOWMAN/SLOPE

BOWMAN

PUBLIC HEALTH

Active

FIRST DISTRICT - BURKE

BOWEELLS

PUBLIC HEALTH

Active

FIR3T DISTRICT - WaRD CO.

KENMARE

PUBLIC HEALTH

Active

BISMARCK-BURLEIGH PUE HLT

BISMARCE

PUBLIC HEALTH

Active

FARGOD CAS3 PLBLIC HEALTH

FARGOD

PUBLIC HEALTH

Active

CAYALIER O HEALTH DIST.

LANGDCN

PUBLIC HEALTH

Active

AYERA CLINIC

ELLENDALE

RURAL HEALTH CLIMIC (RHC)

Active

4895 - MERITCARE SW PEDIATRICS =




7. Scroll down using scroll bar on side of list.
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Client Search

Humber | ame ik | Provider Tvpe

4554 JOHNSOMN CLINIC - RUGEY RUIGEY RIURAL HEALTH CLIMIC {RHC)

4585 TCOC-YELYA VELYA OTHER FRIVATE

4586 DAKOTS CLINIC-WAHPETON WAHPETON PRIWATE PRACTICE (INDIVIDUAL

4557 PLAZA MEDICAL CLINIC GRAFTON OTHER PRIVATE

4585 GORAYT CLINIC MOHALL OTHER PRIMATE

4539 FEMMARE CLIMIC KEMMARE OTHER PRIVATE

4590 REGIOMAL MED CEMTER. MANDEMN OTHER PRIMATE

4591 FLLM CLIMIC KULM OTHER PRIVATE

4592 W RYR HLTH SRY-M EMGLMD MEYY ENGLAND RURAL HEALTH CLIMIC (RHC)

4593 TRIMITY COM CL W DAKOTA WILLISTON PRIWATE PRACTICE (INDIVIDUAL

4594 DAKOTA CLINIC-JAMESTOWMN JAMESTOWMN PRIYATE PRACTICE {INDIVIDUAL

4595 MERITCARE SW PEDIATRICS FARGO PRIWATE PRACTICE (INDIVIDUAL

4596 GT PLMWS FAMILY MED CTR. GARRISON OTHER. PRIVATE
L

Iew View Inactive

Prov: 04835 User: ndsdh-102 |4895 - MERITCARE 5\ PEDIATRICS ﬂ

8. Highlight your provider number by clicking on it then enter it by clicking it again or clicking on
view.
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Mumber | Mame Citw Provider Tvpe Skatus ﬂ
4590 REGIOMAL MED CEMTER MANDAN OTHER. PRIVATE Ackive
4591 KULM CLINIC KuLM OTHER. PRIVATE Active
4592 W' RWR HLTH SRW-M EMGLIND MEW ENGLAND OTHER. PRIVATE Ackive
45393 TRINITY O CL W DAKOTA LIS TON I THER. PRIVATE Active

MOTH CLIMIC-JAMESTOMWN JAMEST MM OTHER. PRIVATE Laln)
:. 4395 MERITCARE SW PEDIATRICS FARGC OTHER. PRIYATE Acti\fD
4596 Tl LIE DL CTE ARRISOM OTHEE EETUATE Tt e
45397 QiR CHILD & ADOL HLTH BISMARCE OTHER. PRIVATE Active
4595 FESSEMDEM MED CEMTER FESSEMDEN OTHER. PRIVATE Inactive
4399 ALTRU CLINIC LAKEREGION DEVILS LAKE OTHER. PRIVATE Active
4900 MISSOURT SLOPE CLIMIC BELILAH OTHER. PRIVATE Ackive
4301 MERITCARE CL-HILLIBOR HILLSEORO OTHER. PRIVATE Active
4902 ALTRU HLTH 5¥STEM PEDS GRAMND FORKS OTHER. PRIVATE Ackive %
Ll »
New View Inactive |
e —

Prov: 04835 User: ndsdh-102 4885 - MERITCARE SW PEDIATRICS j




9. This brings up the Provider Information. Click on Lot Distribution.

MERITCARE SW
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10. This screen will list all the vaccine in your inventory.

® Make sure that you have the Include No Doses on Hand checked to see all the non-
expired vaccine you have had in your inventory.

Vaccing

HP-4 03212009
Haw (2 doses) 12/03/2009
- Private Hay (2 doses) 12/03/2009
ROTAYIRUS (Rotateq) 09/22/2008
- Private ROTAYIRUS (Rotateq) 0922/2008
- Private ROTAYIRUS (Rotateq) 09/22/2008
- Private ROTAYIRUS (Rotateq) 09f26/2008
ROTAYIRUS (Rotateq) 09/28/2008
ROTAYIRUS (Rotateq) 10f02}2008




11. Vaccines can be ordered by Lot Number, Vaccine, Expiration, or On Hand by clicking at the
top of any of the columns. Clicking repeatedly will switch them between ascending and
descending.
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Provider Information | Comments | Lot Distribution

MName: |4ESE - MERITCARE SW PEDIATRICS j Type: |Inquiry -
~— Lot Humber | Wacdine | Expiration | 2n Hand
T RfemRsivcate CHICKEMNP O 11/30/2008
11030 CHICRENFOR L &P 75
11030 - Private CHICKEMNP O 07/13f2009 -16
10930 CHICKEMP O 07/13f2009 154
10930 - Private CHICKEMNP O 0g/27/2009 -26
1085F - Private CHICKEMP O 09/08/2008 -54
1154F - Private CHICKEMNP O 09)2a/z2008 -1
05330 CHICKEMNP O 03/27/2009 19
0533u - Private CHICKERNPOR 03/27/2009 -138
1066F - Private CHICKENP O 09/07/2008 1480 b
4 »

[ Include Expired Lots
[v Include No Doses on Hand

Lots Found: 729

Prov: 00001 User: ndsdh-102

12. If you already have the lot number in your inventory as a private lot, go to step 13 to adjust
the number of doses on hand. If lot numbers are not in the inventory, continue to
number 18.

e | ot numbers of privately purchased vaccine will say Private after the lot number.
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Provider Information | Comments | Lot Distribution
MName; |4895 - MERITCARE SW PEDIATRICS j Type: |Inquiry -

Lot Mumber | Waccine | Expiration | On Hand | -

0011U - Private HPY-4 03212009 2

ootiu HPY-4 03/21/2009 0
|01t v 12 doses) 12{03z009 3

0018u - Private HAY (2 doses) 12(032009 -ID
~

[ iu, BEOTavIRLIS (Rakskeg) 09 =2 200

00230 - Private ROTAVIRUS (Rotakeq) 09/22/2008 8

00230 - Private ROTAYIRUS (Rotateq) 09/22{2008 2

0026 - Private ROTAVIRUS (Rotakeq) 09/258/2008 10

n0z6U ROTAYIRUS (Rotateq) 09/25/2008 -1

0ozau ROTAWIRUS (Rotakeq) 10/02f2008 5 i

4 4

[~ Include Expired Lots
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13. Choose Adjust in the Type drop-down menu.

MERITCARE SW
PEDIATRICS
£
& Tt ]

O I O
4395 - MERITCARE SW PEDIATRICS i Inguiry ¥
Inqui
Lak kumber ‘accine ExpirNinn Transfer

Waste

no1id HPY%-4 03/21/2009 —

0015y - Private HaY (2 doses) 12/03/2009 -10

n018U Haw (2 dases) 12032009 16

00z3U ROTAYIRUS (Rotateq) 09/22{2008 0

002350 - Private ROTAYIRUS (Rotakeq) 09/22/2008 g

00230 - Private ROTAYIRUS (Rotateq) 09/22{2008 2

nozel ROTAYIRUS (Rotakeq) 09282008 -1

00260 - Private ROTAYIRUS (Rotateq) 09/25/2008 9

aozaL ROTAVIRUS (Rokakeq) 10/02/2008 3 LI

< o

14. Enter the actual number of doses currently in your inventory in Actual on Hand column.
® More than one lot can be adjusted at the same time.

MERITCARE SW
PEDIATRICS
>
& 11 ]|

O [ 0
4895 - MERITCARE SW PEDIATRICS i Adjust s
10/02/2
Lok Mumber Yaccine Ezxpiration ©On Hand Actual OnHand |«
0o11u - Private HPY%-4 032152009 2
0o11d HPY-4 032152009 0]
n01au HAY (2 doses) 12{03z009 16
00230 ROTAVIRUS (Rotateq) 09/22{2008 0 N -/
00230 - Private ROTAYIRUS (Rotateq) 09/22{2005 & —
00230 - Private ROTAYIRUS (Rotakeq) 09/22§2008 Z
00260 ROTAYIRUS (Rotateq) 09/25/2005 -1
00260 - Private ROTAVIRUS (Rokakeq) 02/2812008 el
n0zau ROTAYIRUS (Rotateq) 10{0z2{2005 3 |
‘ o
Adjust Cancel




15. Click on Adjust.

=
A
stribution
4395 - MERITCARE SW PEDIATRICS i Adjust ¥
10/02f2007
Lak Kumber ‘accine E:cpiration ©On Hand Actual On Hand
00111 - Private 03/21/2009
no1id 032152009
Haw (2 dases) 12{032009
ROTAYIRUS (Rotateq) 09/2242005
- Private ROTAYIRUS (Rotakeq) 09/22i2008
- Private ROTAYIRUS (Rotateq) 09/22{2005
ROTAYIRUS (Rotakeq) 09/2812008
- Private ROTAYIRUS (Rotateq) 09/25/2005
ROTAYIRLUS (Rotabeg) 10/02/2008

16. A comment box will pop-up. Enter the reason that you adjusted the inventory. Be specific so
that inventory changes can be tracked. Then click OK.

Adjusting lot(s) due to: SHIPMENT RECEIVED




17. New inventory is now showing. Continue to step 24.

X

>

Vaccine

03/212009

1Z/0

HaY (2 doses) 12/03/2009

= LIS (Rotateq) [N}y = —
002350 - Private ROTAYIRUS (Rotakeq) 09/22/2008
0023u - Private ROTAVIRUS (Ratateq) 09/22{2008
00260 - Private ROTAYIRUS (Rotakeq) 09282008
026U ROTAVIRUS (Ratateq) 09/25{2008
0029l ROTAYIRLUS (Rotabeg) 10/022008

18. Click on Close icon to exit Lot Distribution.

Clien t,f Provider
_toctup

I Provider Search

Mumber City Provider Type Status




20. This brings up the Lot Maintenance Screen. Click on Add.

XI_

>

% ¥ 94

I Lot Maintenance I I

Smallpox Program .

21. This will bring up the screen to add a new lot number. Fillin all blanks. Lot type must
always be normal. Click Save. Repeat for each vaccine received.

See examples on next page:
® Example 1 is a multi-dose vial of IPV
— Notice that the # of vials is 1 and the Doses per Vial is 10 which means there were 10
doses of this vaccine recieved
® Example 2 is a single-dose vial or syringe of Hep B vaccine

— Notice that the # of vials is 200 and the Doses per Vial is 1 which means there were
200 doses of this vaccine received



Example 1:

System
Maintenance

>

=

| Lot Maintenance |f

1030-4

Example 2:

System
Maintenance

T

| Lot Maintenance |f




22. Once the lot is saved, NDIIS automatically adds Private to the end of the lot. Click on Close
icon to exit System Maintenance.

Cam | oo | Swalpocrogan |

23. Repeat Steps 5 — 10 to see the new lots entered into the inventory.

MERITCARE SW
PEDIATRICS
"D >
& Tt ]

O I O
4395 - MERITCARE SW PEDIATRICS i Inguiry ¥
Lak Kumber ‘accine Expiration On Hand -
1013F - Private HIE (PRP-OMP) PedyaxHIE 12/09/2008 -2
1013F - Private HIE {PRP-0MP) PedyvaxHIB 1210972003 1
1015F HIE (PRP-OMP) Pedy a:xHIE 01/30/2009 15 _I
B (PRP-OMPY PadyaxHIE o130 ——
1030-4 - Private IPY 09/09/2009 10
1030-5 - Private HEFE (Preservative Fres) 090972009 00
(T =t KEMP O oy =
1031u CHICKEMNPOX 06272009 17
1033 - Private ROTAYIRUS (Rotateq) 07/04/2008 -24
1033F ROTAVIRUS (Rokakeq) 07/ 14/2008 1 LI
« o




24. Click on Close icon to exit inventory.

Lok Mumber

Vaccine

ibution

4835 - MERITCARE SW PEDIATRICS N

Expiration

On Hand

1013F - Private

HIE (FRP-0MP) PedyaxHIE

12/09/2003

-2

1013F - Private

HIE (PRP-OMP) PedvaxHIB

12{09{2008

I

1015F

HIE (PRP-0MP) Pedy axHIE

01,/30/2009

13!

1015F - Private

HIE (PRP-0MP) PedyaxHIB

01302009

-2

10:30-4 - Private

IPY

09/09{2009

10

10350-5 - Private

HEFE (Preservative Fres)

09/09/2009

200

10310 - Private

CHICKERNPOX

01272009

=32

10310

CHICKENPOK

08,/27/2009

17

1033F - Private

ROTAYIRLS (Ratateq)

07042008

-24

1033F

ROTAVIRLS (Rotakeq)

07/ 14/20038

25. Click on Client Search to return to normal use.

SWEOHU ADAMS CO

Provider Type

HETTINGER

PIUELIC HEALTH

Ackive

CITY-COUNTY HEALTH DISTRIC

VALLEY CITY

PUBLIC HEALTH

Active

LROHU BEMSOM CO

MIMMEW ALIKAN

PIUELIC HEALTH

Ackive

SYWDHU BILLINGSfE0 YALLEY

BEACH

PUBLIC HEALTH

Active

FIRST DISTRICT - BOTTINEAL

BOTTINEAL

PUBLIC HEALTH

Active

SWOHU BOWMAN/SLOPE

BOWMAN

PUBLIC HEALTH

Active

FIRST DISTRICT - BURKE

BOWEELLS

PUBLIC HEALTH

Active

FIRST DISTRICT - WaRD CO.

KENMARE

PUBLIC HEALTH

Active

BISMARCK-BURLEIGH PUE HLT

BISMARCE

PUBLIC HEALTH

Active

FARGD CASS PUBLIC HEALTH

FARGO

PIUELIC HEALTH

Ackive

CAYALIER CO HEALTH DIST.

LANGDON

PUBLIC HEALTH

Active

AYERA CLINIC

ELLEMDALE

FRIYATE IM.D,

Ackive
13

New

Inactive
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